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	RISK ASSESSMENT FOR:  KS2 and FP pupils attending school in April, 2021 whilst complying with national guidelines to try prevent the transmission of COVID 19
N.B. Due to the nature of the virus it is impossible to eliminate all risk. This risk assessment attempts to set out the measures that have been taken to ensure that staff, pupils and parents are as safe as possible.
	ASSESSMENT UNDERTAKEN BY:  Philippa Minto (HT) with the support of Torfaen catering and R. Fisher (H and S Governor) 

	DATE OF ASSESSMENT:                April 16th 2021
	REVIEW DATE:  After May half term or when the guidance changes


This risk assessment needs to be read in conjunction with the COVID 19 risk assessment that was issued to schools in June, 2020 and the breakfast catering risk assessment.
	HAZARDS
	WHO COULD BE HARMED AND HOW?
	WHAT ARE YOU DOING ALREADY?
	WHAT FURTHER ACTION IS NECESSARY?
	BY WHOM
	BY WHEN


	COMPLETED

(DATE)

	Following another lockdown due to rising rates of COVID 19 in Wales the Welsh Government announced that only critical workers’ children and vulnerable learners are to return to school in January 2021. However, in February they announced that all FP pupils would also return to school the w/b 22nd February and then in March it was announced that all KS2 pupils will return on the 15th March 2021. 
The LA, Schools and Governing Bodies have to ensure measures are in place to keep pupils, members of staff and contractors to site as safe as possible, at the same time as trying to prevent the transmission of COVID 19 as far as is reasonably practicable.
The risk assessment below outlines the additional measures that Henllys Church in Wales Primary School is taking in readiness to continue Breakfast Club provision for all pupils starting on Monday 19th April 2021. This risk assessment should be read in conjunction with the whole school risk assessment (March 2021).

	HAZARDS
	WHO COULD BE HARMED AND HOW?
	WHAT ARE YOU DOING ALREADY?
	WHAT FURTHER ACTION IS NECESSARY?
	BY WHOM
	BY WHEN


	COMPLETED

(DATE)

	Intended start date
	
	Breakfast Club provision will continue in the hall for all pupils.

	Weekly check-ins with staff

Daily monitoring for the first week then weekly inspection.
	All actions to be monitored by head working alongside SLT, caretaker and Office


	April 19th 2021
	April 15th 2021

	Arriving at School For Breakfast Club: Staff
Arriving at School For Breakfast Club: Parents/Pupils

	
	Staff must maintain a 2m distance from each other at all times.
Staff must arrive by 8:25 am. All staff need to wear face masks on site.
Staff must ensure they socially distance from other staff when they are arriving and parking their vehicles.
There will be only one session which is 8:30 am to 8:45/9:00 am.
All parents/pupils in FP using Breakfast Club for the 8:30 am sitting must enter the school via the main gates. All parents are strongly advised to wear face masks (exemptions apply). They must wait on the 2 metre markers ensuring social distancing. The main reception doors will open and 8:30 am and promptly close at 8:35 am. Sanitise hands on entry to Breakfast Club supervised by Torfaen Play workers with a minimum of one Torfaen Playworker on site depending on numbers.
Pupils in KS2 using Breakfast Club must enter the site via the main gates unaccompanied and also enter school via the main entrance. They must line up keeping a 2 metre distance at all times (using the markers) and sanitise their hands on entering the school building too. 

	Weekly check-ins with staff

Daily monitoring for the first week then weekly inspection.
	HT/SLT
	
	

	Parental Access to School

	
	Parents/carers must not enter the school building.  A member of Breakfast Club will meet the parent or child at the main entrance and escort the child into the hall. KS2 pupils will walk onto site unaccompanied.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	In the event of a fire
	
	Pupils and staff will exit the hall via the back doors and exit the school via the patio doors. All pupils will line up on the KS2 yard. Torfaen playworkers will take the register with them to ensure that all pupils are accounted for.


	
	Torfaen playworkers.
	
	

	Breakfast Club Times


	
	8.30 am – 8.45/9:00 am: Daily starting on Monday 19th April.
Pupils must sit on the table identified for their ‘bubble’ or ‘contact group’. We will have a Reception, Year 1, Year 2, Year 3, Year 4. Year 5 and Year 6 ‘bubble’ spaced out as much as possible in the hall. Tables are at least 2 metres apart at all times.
Year 2, Year 3, & Year 6 – 8:30 to 8:45 am

R, Year 1, Year 4 & Year 5 – 8:30 to 9:00 am

*Siblings:

Siblings in different bubbles must not sit together.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Registration
	
	All children that attend breakfast club must have registered prior to attending.

	
	Torfaen catering
	
	

	Pupil Access to Breakfast Club
	
	FP parents must accompany their child to the main entrance. KS2 pupils must enter the ICT suite external door unaccompanied.
· Entry to the sitting is 8.30 am.  Pupils will not be given access after 8.35 am.
A member of school staff will indicate which ‘bubble’ each child belongs to and the breakfast staff will ensure they are seated at that table.
A member of school staff will indicate which ‘bubble’ each child belongs to and the breakfast staff will ensure they are seated at that table.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	End of Breakfast Club and access to the classroom
	
	At 8:45 a.m. Year 6 will leave the hall via the patio exit and enter the school through their cloakroom supervised by a Torfaen playworker. Year 3 will wait in the hall until a TA comes to collect them and they will go straight into their Year 3 class with bags. Year 2 be collected from the hall by a TA. Siblings in other year groups must remain in the hall.
At 9:00 a.m.Reception will be taken to their classroom door by Torfaen play worker. Year 1 will be taken to their classroom door by Torfaen play. Year 5 will leave the hall via the patio exit and enter the school through their cloakroom. Year 4 to go straight into their classroom with their bags once the corridor is clear. 

Children must wait for the breakfast supervisor to tell their bubble to leave the room.  Pupils must be reminded to take coats and bags.  Classes must leave one at a time if using the same exit point.

Younger pupils must be met by a TA from their bubble.

Older children will join their classmates and meet their class teacher in line with the children not using Breakfast Club.

It is important that teachers, breakfast supervisors and pupils recognise the importance of not mixing ‘contact groups’ in transit to and from different locations.

	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Food/Drink Options
	
	Limited to:

· Toast

· Cereal

· Juice or milk
· Fruit


	
	Torfaen catering
	
	

	Seating Arrangement
	
	Tables will be set out for each separate class i.e.

1. Reception 

2. Year 1

3. Year 2

4. Year 3

5. Year 4

6. Year 5

7. Year 6

*Siblings:

Siblings must not sit together unless in the same class.

Pupils must sit on the table identified for their class.

Tables must be spaced out so that there is at least a 2 metre gap between classes.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Serving
	
	Children will sit at their designated tables. 
The children will wait to be told by breakfast supervisors when to go to the counter to collect their breakfast – one contact group at a time.

In the serving area, the pupils must stay away from the hatch to ensure a 2m gap between themselves and the cooks.

Children must return to their seat with their food and not move from their seat until told to do so.


	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Disposal of waste food/drink
	
	To minimise movement around the hall and to minimise the contact between pupils and staff, the children will stack their plates and dishes on trays placed at the end of each of the tables. Torfaen play workers will then hand them to the canteen staff at the end of the sessions.

	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Pupils’ Clothing


	
	Pupils must keep coats on or fold and store underneath their seat.

Bags must be stored underneath or behind their seats. 
	
	
	
	

	Movement 
	
	All pupils must remain seated during the Breakfast Club sessions.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Toilets
	
	It is unlikely that children will need to use the toilet during Breakfast Club. However in the event toilets are required, the pupils will only use their designated toilet. In FP, the pupils will use the Reception, Y1 or Y2 toilets and in KS2 they will use the boys and girls toilets. 
Children must wash their hands after using the toilets for 20 seconds. Paper towels must be used to dry hands.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Cleaning.
	
	Torfaen Play Breakfast supervisors will clear the tables and sanitise the table tops and chairs with disinfectant after the session. Disposable gloves and face masks must be worn. 
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Children with Challenging Behaviour
	
	1:1 breakfast supervisor must wear PPE if they need to go within 1 metre of any pupil i.e. visor, apron and gloves.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	

	Multiple roles
	
	Concerning breakfast supervisors who have more than one role, e.g. they work in breakfast club and cover lunch duty.  These individuals must ensure that they change/wash clothing between shifts.
	
	Torfaen catering
	
	

	Meeting the Personal Care needs of Pupils.  Dealing with toileting Accidents
	Having close contact with a pupil could cause the virus to spread
	PPE to be made available to staff - gloves to be worn as a minimum. Also available: mask, visor, apron for staff to use if necessary. 
Regular cleaning of changing area by cleaners.

Handwashing and anti bac products to be available at all times.

Handwashing is important after each procedure. Staff not to touch their faces until they have washed their hands.
	
	HT/SLT
	
	

	Case of COVID 19
(from whole school risk assessment)


	Any case of COVID 19 needs to be dealt with safely
	•Staff, students, parents/carers to be informed of the symptoms of possible coronavirus infection, e.g. a cough, difficulty in breathing and high temperature, changes or loss of taste and smell,  and are kept up-to-date with national guidance about the symptoms and guidance in relation to ‘stay at home’;

•Any student who displays signs of being unwell is immediately referred to the Headteacher or SLT member. While waiting to be collected, children will be supervised (ensure social distancing is maintained) on the patio area. A remote thermometer can be used to check the pupil’s temperature maintaining social distancing where possible. If the child tests positive the room should be left for 72 hours before cleaning.

•Ensure that students displaying symptoms of coronavirus do not come in to contact with other students and as few staff as possible, whilst still ensuring the student is safe;

•The relevant member of staff calls for emergency assistance immediately if the student’s symptoms worsen;

•The parents of an unwell student are informed as soon as possible of the situation by the clerk.

•Areas used by unwell students who need to go home are thoroughly cleaned once vacated.

•If unwell students are waiting to go home, they are instructed to use the disabled toilet to minimise the spread of infection. Toilet is to be left for 72 hours before being cleaned thoroughly.

•Any medication given to ease the unwell individual’s symptoms, e.g. paracetamol, is administered in accordance with the school’s policy;

•Children and staff who have displayed symptoms of COVID-19 must self- isolate for 10 days before returning to school if they test positive for COVID 19. They will report to Headteacher and follow advice given;
•If a member of staff or child receives a positive test for COVID-19, all children and members of staff in that group will also need to self-isolate for 10 days. This also may be subject to change depending on PHW.
•Ensure arrangements are in place for first aid support and availability;

•Account for availability of trained first aiders or emergency personnel;

•Provisions should be fully stocked and monitored. Accident forms completed where required;

•If a member of staff is diagnosed with COVID 19 as a result of being exposed during the work place this must be reported in line with RIDDOR guidance – in the same manner as any incident resulting in exposure to biological agents

•All students’ emergency contact details are up-to-date, including alternative emergency contact details, where required;

•Students’ parents/carers are contacted as soon as practicable in the event of an emergency;

•Students’ alternative contacts are called where their primary emergency contact cannot be contacted.
	Weekly check-ins with staff and weekly inspections.
	HT/SLT
	
	



